This sample thesis illustrates the Kathrine G. McGovern College of the Arts formatting standards. Use this sample to help organize or format your document, essay, or thesis.  (In the interest of clarity, the document, essay, or thesis will be collectively referred to as “thesis” throughout this document.)	Comment by Maroney, Marcus K: This page should be centered vertically. NO page number.

{Replace text in “< >” with your text; remove all blue text before finalizing}	Comment by Maroney, Marcus K: Required font: Times New Roman, 12 point
Required page size and margins:
   US Letter size
   Left: 1.5 inches
   Top, Bottom, Right: 1 inch
   Headers and Footers: .5 inches from edge
Except when indicated, all text should be double spaced.



<Title of Work, Centered, Capitalize Each Word> 	Comment by Maroney, Marcus K: Per Graduate School instructions, capitalize each word in the title.



by
<First Name Middle Name Last Name>



[bookmark: _GoBack]



A <thesis/dissertation> submitted to the <Moores School of Music/School of Theatre and Dance/School of Art>, Kathrine G. McGovern College of the Arts	Comment by Maroney, Marcus K: Single Spaced!	Comment by Maroney, Marcus K: “thesis” for MA, MFA; “dissertation” for DMA on the document track	Comment by Maroney, Marcus K: Note spelling of Kathrine. 
in partial fulfillment of the requirements for the degree of 


<Degree > 
{MASTER OF ARTS, MASTER OF SCIENCES, DOCTOR OF PHILOSOPHY, DOCTOR OF EDUCATION, etc}

in <Major>

Chair of Committee: <Name>	Comment by Maroney, Marcus K: Write the names of your committee members without “Dr.” or “Professor”

                       Co-Chair of Committee: <Name> (Optional)
Committee Member: <Name>

Committee Member: <Name>

Committee Member: <Name>

Committee Member: <Name>


University of Houston
<Month Year>	Comment by Maroney, Marcus K: No comma after month – spell out fully. The date of the thesis is: December for Fall graduation, May for Spring graduation, or August for Summer graduation. 
------------------------------------------- Page Break -------------------------------------------	Comment by Maroney, Marcus K: It’s better to use a Page Break when you want to jump to the start of a new page rather than adding a bunch of carriage returns. It prevents problems when you turn the document into a PDF.

Unless otherwise noted, all of the front matter pages end with a page break.

Another good tip: you can see all the page breaks, carriage returns, tabs, etc. in your document by selecting the ¶ icon in the home menu.

Copyright <Year>, First Name Middle Name Last Name	Comment by Maroney, Marcus K: This page should be centered vertically. NO page number.
(Optional)
[image: ]SAMPLE

[image: ]

v




DEDICATION/EPIGRAPH	Comment by Maroney, Marcus K: If you include dedication/epigraph page(s), you will need to begin page numbers here. For the front matter, use lower case roman numerals. Under Insert/Page Numbers, select “Format Page numbers.” Choose lower-case roman numerals. If all goes well, the page number at the bottom will be “iii”. 
Students may optionally include a dedication or epigraph and if included, each should be denoted with a separate page.  	Comment by Maroney, Marcus K: Text should be flush to the left margin – do not indent the first sentence of each paragraph.
(Optional)



ACKNOWLEDGMENTS	Comment by Maroney, Marcus K: While acknowledgements are not required, they are recommended. Be sure to thank your committee and any libraries and/or individuals that provided you with materials or help.

Double-spaced, flush to the left margin.

Page number(s) – Lower-case Roman numerals – required.
The purpose of this page is to recognize scholarly and professional assistance, support and advice; the inclusion of references to persons who provided clerical help, help with field studies, financial assistance, and permission to use copyrighted materials is also acceptable. Acknowledgments should be brief, in a professional style, and should not exceed two pages. 
(Optional)


(Abstract Page– assigned page number v. Master’s theses & doctoral essays  may not exceed 150 words, doctoral dissertations not more than 350 words.)	Comment by Maroney, Marcus K: Under Insert/Page Numbers, select “Format Page numbers.” Choose lower-case roman numerals. If all goes well, the page number at the bottom will be “v”. Make sure page numbers are centered and are the same font and size as the body text. If the page number appears on just one page and not any others or if numbers start to appear on the previous pages, go into the footer and make sure that both “Different First Page” and “Link to Previous” are NOT selected.
ABSTRACT	Comment by Maroney, Marcus K: An abstract is 100% required of all theses/dissertations.
The abstract should be a concise description of your thesis/dissertation.  Typically, the abstract should be no more than 350 words in length.  The text of the abstract should be double-spaced. Your abstract should not contain any tables, figures, or musical examples, or any references/citations.


 (Table of Contents Page– assigned page numbers with lower case roman numerals)
TABLE OF CONTENTS	Comment by Maroney, Marcus K: Bold, All-caps. Centered. Followed by one double-spaced line.
DEDICATION/EPIGRAPHS	iii	Comment by Maroney, Marcus K: Remember, Dedication/Epigraphs and Acknowledgments are optional.
ACKNOWLEDGMENTS	iv
ABSTRACT	v
LIST OF TABLES (HEADING 1)	vii
LIST OF FIGURES (HEADING 1)	viii
LIST OF MUSICAL EXAMPLES (HEADING 1)	ix
I. CHAPTER TITLE (HEADING 1)	1	Comment by Maroney, Marcus K: It is possible to auto-generate a TOC in MS Word – make sure you know what you’re doing. A good resource for this is here: https://guides.lib.umich.edu/c.php?g=283073&p=1886010
	Second-level subheading (Heading 2)	4
		Third-level subheading (Heading 3)	8
II. CHAPTER TITLE (HEADING 1)	10
	Second-level subheading (Heading 2)	15
		Third-level subheading (Heading 3)	17
III. CHAPTER TITLE (HEADING 1)	20
	Second-level subheading (Heading 2)	25
		Third-level subheading (Heading 3)	27
<Continue similar format for your document’s chapters>
REFERENCES	[page no.]
APPENDICES	Comment by Maroney, Marcus K: These are optional.
A. APPENDIX TITLE	[page no.]
B. APPENDIX TITLE	[page no.]


(List of Tables Page – assigned page numbers with lower case roman numerals)
LIST OF TABLES	Comment by Maroney, Marcus K: Centered, bolded, all caps
2.1	This is the Title for the First Table.	20
2.2	This is the Title for the Second Table	21
2.3	This is the Title for the Third Table	23
3.1	This is the Title for the Forth Table	29
4.1 	This is the Title for the Fifth Table	35






(List of Figures Page – assigned page numbers with lower case roman numerals)
LIST OF FIGURES	Comment by Maroney, Marcus K: Centered, bolded, all caps
1.1	This is the Title for the First Figure.	50
3.1	This is the Title for the Second Figure	51
4.1	This is the Title for the Third Figure	52



(If applicable: List of Musical Examples Page – assigned page numbers with lower case roman numerals)
LIST OF MUSICAL EXAMPLES
1.1	This is the Title of the First Musical Example	5	Comment by Maroney, Marcus K: If you have multiple chapters, format the numbering as: Chapter.Example. First example  in chapter four would be 4.1, third example in chapter four would be 4.3, etc. If you do not have chapters, simply use individual numbers: 1 for first , 2 for second, 8 for eighth, etc.

2.3	This is the Title of the 3rd Musical Example in the 2nd Chapter	20
3.5	This is the Title of the 5th Musical Example in the 5th Chapter	47








:::::::::::::::::::::::::::::::::: Section Break (Next Page) ::::::::::::::::::::::::::::::::::	Comment by Maroney, Marcus K: Insert a “Section Break (Next Page)” after the last list or the final optional section (see the preceding comment). This will allow you to shift from roman to Arabic numerals and start the count over at 1 on the next page.



6
(Text / Chapters Page – assigned page numbers with Arabic numerals.)	Comment by Maroney, Marcus K: Using the same procedure as for the roman numeral page numbers, insert Arabic page numbers at the bottom of the page (centered), starting at 1. Make sure the font and size are the same as the body text.
[bookmark: _Toc391300673][bookmark: _Toc391300700][Chapter or Section Title]
	Comment by Maroney, Marcus K: Times New Roman, 12 pt, bold, centered, Title Case, followed by one blank double-spaced line. If this is a chapter title, start with “Chapter 1:” or put “Chapter 1” on a separate line above the title. Each new chapter should start at the top of a new page.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce tortor massa, mattis sed lobortis ac, posuere a nulla. Mauris odio leo, lacinia at iaculis et, aliquam quis velit. Maecenas gravida sem est, in facilisis tortor. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Fusce vel lacus vel odio molestie sagittis. Sed tincidunt auctor lobortis. Aliquam id convallis ipsum. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. 	Comment by Maroney, Marcus K: Body of the thesis must be flush left, double spaced, Times New Roman, 12pt. Each new paragraph must be indented .5 inches. There shoud not be additional space between paragraphs.

Vivamus vehicula iaculis bibendum. Nulla interdum, urna vel sollicitudin euismod, ligula sapien placerat erat, vel vehicula ipsum metus quis tortor. Sed sit amet erat in enim auctor dictum eget vel justo. Integer quis erat nec orci molestie sagittis nec quis dui. Cras cursus faucibus tortor eget adipiscing. Vivamus et nibh orci, pellentesque dictum nisi. Curabitur condimentum ante a purus imperdiet ac ornare velit tristique. Sed ut nunc augue.
[bookmark: _Toc391300674][bookmark: _Toc391300701]
[Subsection Heading]	Comment by Maroney, Marcus K: Times New Roman, 12pt, bold, flush left, Title Case. Put one double-spaced blank line before each new section.

Pellentesque sollicitudin vestibulum nibh ut placerat. Donec eu felis dolor, at pulvinar ante. Vestibulum vel quam est, in vulputate arcu. Aliquam eleifend congue tellus eget vulputate. Cras vehicula suscipit arcu, sit amet consequat nulla sodales eget. Proin vitae ornare justo. Pellentesque quis mauris quis ipsum eleifend rutrum eu eget nisl. Nam imperdiet libero id odio placerat sit amet porta diam rhoncus. Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Nulla velit libero, pellentesque non sagittis rutrum, tincidunt nec odio. Sed ac tincidunt magna. Etiam sed metus ante. Fusce fermentum volutpat auctor.
[bookmark: _Toc354736588][bookmark: _Toc391300806]
Table 1: Title and/or description of table goes here.	Comment by Maroney, Marcus K: Put “Table” and its number in boldface. Do not use bold for title or description. If your paper has multiple chapters, remember to number appropriately. 	Comment by Maroney, Marcus K: Single space title or description if it falls in two lines. Keep the font and size the same as the body text. 
Preceed and follow tables, figures, and examples with a blank double-space line.

	Stubhead
	Column head
	Column head

	Row 1
	123
	234

	Row 2
	456
	567	Comment by Maroney, Marcus K: Table data can be single spaced to allow it to fit on a page. Tables should not be split between two pages.


Note. Lorem ipsum dolor sit amet, consectetur adipiscing elit.	Comment by Maroney, Marcus K: Single space if note falls in two lines.


Suspendisse nibh orci, cursus eget molestie et, lacinia et odio. Etiam egestas tortor erat, id facilisis nibh. Donec neque lacus, congue a pellentesque quis, tristique a tellus. In ipsum ante, tincidunt non malesuada quis, pellentesque in tortor.[footnoteRef:1] Praesent porttitor pellentesque quam, et consequat quam placerat sed. Suspendisse mattis, odio at ornare pretium, arcu sem suscipit nibh, sagittis feugiat turpis urna eget nulla. Aenean at lobortis mauris. Donec congue mauris eu ipsum elementum ultricies. In enim leo, tempor eu commodo vitae, pellentesque vitae nunc. Donec tincidunt bibendum neque, vel eleifend orci cursus eu. Integer ac tortor turpis. Curabitur porttitor felis vitae leo fermentum vitae semper magna vehicula. Morbi vitae purus nunc. Pellentesque quis purus leo, eget venenatis eros. Aliquam tortor nunc, tempor ut iaculis nec, venenatis ut tortor. Mauris dapibus, risus at malesuada dapibus, mauris enim suscipit lorem, id dignissim massa leo nec risus. Sed eget lorem non felis mollis posuere eu ac elit. In ante lorem, egestas sed mattis eget, luctus eu urna. Aenean viverra aliquet pharetra. Fusce ipsum dolor, luctus convallis consectetur id, molestie quis ligula. Vestibulum laoreet blandit nisi sit amet placerat. Morbi scelerisque semper nunc, non condimentum nisl faucibus sit amet. Praesent lacinia rhoncus ipsum, nec ultrices neque iaculis rutrum. [1:  Footnote numbers and text should be in the same font as the body text. They may either be the same size and line spacing as the body text, or smaller (10 point) and single spaced as appears here. Footnotes should be flush left, with the number superscripted and with space between the number and the text (as is done here). All citations should be in the format associated with your discipline (usually Chicago Manual of Style/Turabian).] 


[bookmark: _Toc358129642][bookmark: _Toc391300858]Figure 1: Title and/or description of figure goes here.	Comment by Maroney, Marcus K: Put “Figure” and its number in boldface. Do not use bold for title or description. If your paper has multiple chapters, remember to number appropriately.	Comment by Maroney, Marcus K: Single space title or description if it falls in two lines. Preceed and follow tables, figures, and examples with a blank double-space line.
	Comment by Maroney, Marcus K: Figures should be centered on the page and must not exceed the margins. The text in a figure may be in a san serif font (such as Helvetica, Ariel, or Futura) if desired. The font size must be between eight and fourteen point.

Once you insert a graphic or image into the text, select it, and under the Format menu, set both “Position” and “Word Wrap” to “In line with text.”

All scanned images must be sharp, so make sure you scan them at a high enough resolution (600 dpi for black and white line images or music, 300 dpi for grayscale or color).


Vivamus quis dolor lectus. Pellentesque a orci porttitor nulla auctor viverra. Vestibulum rhoncus tellus eget nisi commodo convallis. Nullam feugiat lobortis semper. Nunc sit amet volutpat metus. Ut urna turpis, malesuada tempor scelerisque in, dictum eget libero. Phasellus blandit sapien a ligula tincidunt nec pulvinar velit ullamcorper. Suspendisse aliquet vulputate justo at placerat. Sed eget lorem non felis mollis posuere eu ac elit. In ante lorem, egestas sed mattis eget, luctus eu urna. Aenean viverra aliquet pharetra. Fusce ipsum dolor, luctus convallis consectetur id, molestie quis ligula. Vestibulum laoreet blandit nisi sit amet placerat. Morbi scelerisque semper nunc, non condimentum nisl faucibus sit amet. Praesent lacinia rhoncus ipsum, nec ultrices neque iaculis rutrum.[footnoteRef:2] [2:  A note about “Ibid.”: it always has a period after it, even when it’s followed by a page number (Ibid., 35.).] 


[Subsection Heading]
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla tempor tempor diam, convallis feugiat turpis mattis vitae. Phasellus non scelerisque nunc. Vivamus luctus tellus eget tellus aliquet venenatis et lacinia risus. Maecenas hendrerit rutrum scelerisque. Fusce vitae massa lorem. Nam et ipsum sed turpis dapibus varius. In ac metus massa, eget dapibus mauris. Quisque turpis velit, blandit in tempus sed, consequat vel mauris. 

Example  1: Title and/or description of figure goes here.	Comment by Maroney, Marcus K: Put “Example” and its number in boldface. Do not use bold for title or description. If your paper has multiple chapters, remember to number appropriately.	Comment by Maroney, Marcus K: Single space title or description if it falls in two lines. Preceed and follow tables, figures, and examples with a blank double-space line.

Musical examples should be centered in the page. Scanned examples should be in black and white (not grey or color), and must be sharp (scan at 600dpi), straight, and free from stray marks and handwriting. Typesetting the examples in Sibelius or Finale is recommended.

Once you insert a graphic or image into the text, select it, and under the Format menu, set both “Position” and “Word Wrap” to “In line with text.”
[image: ]
Sed augue ligula, egestas nec rutrum feugiat, vulputate non ligula. Ut sit amet nulla eu enim feugiat ultrices ac vitae leo. Donec commodo viverra nibh a luctus. Nam elementum accumsan purus ut auctor. Maecenas nec felis justo, a gravida lorem. Aenean adipiscing ligula sit amet lectus pulvinar fringilla. Donec eleifend, elit at sollicitudin tristique, nisl massa euismod ligula, id lobortis velit ligula ut sapien. Proin erat sapien, venenatis in volutpat non, dignissim id sem. Nam sed enim arcu. Sed id velit eros.
[bookmark: _Toc391300678][bookmark: _Toc391300705]
Example 2: The first phrase of of the chorale “Wir gläuben all’ an einen Gott” as it appears in the Neu Leipziger Gesangbuch (1682) and as Hiller simplified it in 1790.[footnoteRef:3]	Comment by Maroney, Marcus K: A typical musical example. Note:
The caption explains the content. 
If the example is from the middle of a piece, include measure numbers. Do not use rehearsal markings in lieu of measure numbers. Make sure the reader could find the example if they wanted to.
The example is very focused. Do not include more music than is necessary to make your point.
 [3:  Gottfried Vopelius, Neu Leipziger Gesangbuch: Von den schönsten und besten Liedern verfasset (Leipzig: Gallus Niemann, 1682), 501; Johann Adam Hiller, Drey Melodien zu Wir gläuben all' an einen Gott: zwo neue, und die alte verbessert (Leipzig: Adam Friedrich Böhme, 1790), 6.] 


Luther:
[image: ]

Hiller:
[image: ]


Sub-Subsection heading title. Suspendisse nibh orci, cursus eget molestie et, lacinia et odio. Etiam egestas tortor erat, id facilisis nibh. Donec neque lacus, congue a pellentesque quis, tristique a tellus. In ipsum ante, tincidunt non malesuada quis, pellentesque in tortor. 	Comment by Maroney, Marcus K: Should you find the need to break down subsections even futher (not recommended), the sub-subsection headings would be formatted like this (indented and bold).	Comment by Maroney, Marcus K: Chapters may be followed by appendicies and/or a glossary before continuing on to the bibliography (works cited). Each of these should be formatted like the chapters, with each starting on a fresh page.


REFERENCES	Comment by Maroney, Marcus K: Double spaced, all caps, centered, bold, followed by one blank double-spaced line.

Only sources cited elsewhere in the thesis should appear on this list.

This should be the only References list. Do not include lists of references at the ends of chapters/sections.

Beachy, Robert. The Soul of Commerce: Credit, Property, and Politics in Leipzig, 1750-1840. Leiden: Brill, 2005.	Comment by Maroney, Marcus K: Each bibliography entry should have a .5 inch hanging indent (go to the Paragraph box to set this) and should be single spaced. There should be a blank single-spaced line between each entry. All entries must match the style sheet associated with your discipline (usually Chicago Manual of Style).

Becker, Carl Ferdinand. “Nekrolog.” Neue Zeitschrift für Musik 18, no. 24 (23 Mar. 1843): 98.
Böhm, Claudius. “Ohne Universität kein Gewandhausorchester.” In 600 Jahre Musik an der Universität Leipzig: Studien anlässlich des Jubiläums, edited by Eszter Fontana, 197-202. Wettin: Janos Stekovics, 2010.	Comment by Maroney, Marcus K: Both here and throughout the thesis, make sure the quotation marks “curl” (i.e., they don’t look like this: ").
Bonds, Mark Evan. After Beethoven: Imperatives of Originality in the Symphony. Cambridge, MA: Harvard University Press, 1996.
Bonds, Mark Evan. “Idealism and the Aesthetics of Instrumental Music at the Turn of the Nineteenth Century.” Journal of the American Musicological Society 50, no. 2-3 (Summer-Autumn 1997): 387-420.
Brecht, Martin. “Philipp Jakob Spener, sein Programm und dessen Auswirkungen.” In Geschichte des Pietismus, edited by Martin Brecht, 281-389. Göttingen: Vandenhoeck & Ruprecht, 1993.
Brodbeck, David. “A Winter of Discontent: Mendelssohn and the Berliner Domchor.” In Mendelssohn Studies, edited by R. Larry Todd, 1-32. Cambridge: Cambridge University Press, 1992.
Brown, Clive. A Portrait of Mendelssohn. New Haven: Yale University Press, 2003.





(Our thanks to Velvette Laurence and the UH College of Education for allowing us to build upon their sample thesis model in creating this document.)

Top


Middle


Lower


image2.png
Allegro ma non troppo

m ” o o o S . S [ —]
| - i e o o o
Vin. 1 HC = T >
< e ——— ——— — = e =
i |
‘ - o — Co— pr—— pr———|
Vin. 2 J:’ = ge e P e ol oo oo o o o o
" ST = == —
5 S op—ooooh"ooéo;; — —
via. | —=—= = e :
— ————— ——
S. ééﬁ v g e =™ ()\ < # . = o o @ e te
i —_ = === F e s = ——
Mi-se-re -re me-i, De - us: se-cun - dum ma-gnum mi - se-ri-cor-di-am tu -
- - 1 1 o 1 K —
A %; g o o e ”® e ?‘ 7 o'l o o —
D) N - oo o o ® - [ 4
Mi-se-re -re me-i, De - us: se-cun - dum ma-gnum mi - se-ri-cor-di-am tu -
w i, o o /.-\ p— s
T. %1 =t rr t izele o
e e e == = oo o oo
¥ Mi-se-re -re me-i, De - us: se-cun - dum ma-gnum mi - se-ri-cor-di-am tu -
: — ~—= oS PR—
B. 7', e e e i .1.\!' e — o o
- [—— ]
[f] Mi-se-re -re me-i, De - us: se-cun - dum ma-gnum mi - se-ri-cor-di-am tu -
ors. [T == Prp aiE T e
g. 54 .o e |

::I
|
L
|
'




image3.png
O

Wir

gldu

ben___

all’

an

te
ei - nen

O
Gott





image4.png
)

o
Wir gldu - ben all’  an ei - nen Gott





image1.png
| €1.57 left margin = |




